Instructions to file the OHA Society Annual Report over the web.

1. Log in to the GardenOntario web site
http://www.gardenontario.org/admin/login.ph
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Password:

If you need a password, contact webmaster(@gardenontario.org

2. click on Annual Report 2011 for Societies - Enter your report. (see below)

gardenogntario

ONTARIO HORTICULTURAL ASSOCIATI(

Logout Wwelcome Peter Langtvet! (Edit my account)

This is the OHA Extranet - the site within a site fo
District or Society site or to the WebGateway -
page of the webGateway for an introduction to t

OHA Extranet Home Help page.

Return to
gardenontario.org

Search Speakers Please protect the OHA site - don't give your use

Directory Be sure to check that your Horticultural So
Manage Your District If you have any questions about content on this |
or Society Web Site webmaster@gardenontario.org.

Annual Report 2011 Thank woul

for Societies - Enter|

your report.

DHA WebGateway

3. Click on the pencil/edit icon (see below)
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4. Complete the form. Click the “Save Changes” button to save your changes.
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wection & will be sent to OHA Secretary for Trilhum & Youth Newsletters, T

Section A: Mailing Address & Contact Information for 2012

*Sooety Name: |Madawaska Yalley Horticultural Society |
District Mumber: 2

Floral emblem: |Li|y-nf—the-‘w’a|ley |
Foundmg date: |199|:| |

Society Mailing Address: ||:u_[:|_ Box 1151

5. When you click “Save Changes” you will see the message:
* The society annual report information has been edited successfully.

Manage OHA Society Annual Report information

| * The society annual report information has been edited successfully.|
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6. Edit the report information until complete and Save Changes.

7. When the report is complete, at the bottom of the form, click “yes” and Save Changes.



Is this Anmual Report Complete?:

Mark this complete f all of the information has

been entered and is correct. Please mark the
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8. Your District Director will see that your report is complete.
Manage OHA Society Annual Report information

* The society annual report information has been edited successfully.
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